[image: ]REIMBURSEMENT FORM

These reimbursements must be for Baltimore City Master Gardener use only.  This form must be signed off, and approved by a UME BCMG Committee Chair or Officer. Then it will be sent to the UME BCMG Treasurer and a hard copy (plus original reciepts) Mailed to the UME Office with: ATTN: MG Reimbursement.


Submit completed form Committee Chair and the to Treasurer

Today’s Date: ________________
[bookmark: _gjdgxs]Payable to: __________________________________________________________________
Address (required please): __________________________________________
Total Amount of payment: $ ___________________
Purpose of purchases (What Projects were these used for?)____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(List items purchased and attach receipt or bill)  

Date	Item			Cost
______ 	___________________________________________ 	$________________
______ 	___________________________________________ 	$________________
______ 	___________________________________________ 	$________________
______ 	___________________________________________ 	$________________
______ 	___________________________________________ 	$________________

For Treasurer’s Use Only:
	Budget Line Item: ____________________
	Authorized by Committee Chairperson: ____________________
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